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City of Ocoee

Attention: Robert Frank, City Manager
150 N. Lakeshore Drive

Ocoee, FL 34761-2258

Re:  City of Ocoee RFP #07-003 — Legislative Consulting Services
Engagement Agreement

Dear Mr. Frank:

We are pleased that you have engaged us to perform work for the City of Ocoee (the
“City”) as your legislative and executive governmental consultant on all such matters. The
purpose of this letter is to confirm the terms of our engagement, based on the tasks laid out in
the City’s Request for Proposal.

We acknowledgement receipt of the City of Ocoee Request for Proposals RFP #07-003
for Legislative Consulting Services (the “RFP”). In response to the RFP, we submitted our
proposal dated May 17, 2007 (the “RFP Response”). The RFP and the RFP Response are
incorporated herein by this reference and made a part of this Engagement Agreement. We
agree to comply with all of the requirements set forth in the RFP and our RFP Response and to
perform the Scope of Work as set forth in the RFP for the fee set forth herein.

| will be principally responsible to handle this matter assisted by attorney Chris Carmody,
consultants Robert Stuart, Chris Hansen, and other members of our firm. We will not change
the personnel principally responsible for this matter without your prior approval.

For this representation, we will charge an annual flat fee retainer of $42,000.00, payable
in monthly instaliments. For the installiments of February, March, and April, the retainer will be
$5,000.00 per month. For all other installments, the retainer will be $3,000.00 per month. If, at
any time, you desire that we perform any additional work, outside of the Scope of Work in the
RFP, we will enter into a separate fee agreement for any such additional representation.
However, we will not perform any work for which an additional fee will be charged without your
express written authorization.

We acknowledge that our engagement by the City is non-exclusive and that the City
may, in its sole discretion, award any additional services, whether in the areas covered by the
Scope of Services, or in any additional areas, to any third party, or such services may be
performed by the City employees.
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The attorney-client privilege is an important subject that we raise with our clients. As a
matter of professional responsibility, we are required to preserve the confidences of our clients.
This professional obligation and the legal privilege accorded attorney-client communications
exist to encourage candid and complete communication between client and attorney. The
attorney-client privilege can be lost if our written or oral communications are shared
inappropriately with others. We should discuss in advance any intention you have to include
others in this confidential relationship. At the same time, we understand that our written
communications with the City are subject to the Florida Public Records Law and we agree to
comply with all of the requirements of such law.

We will invoice the City monthly for the retainer and reimbursable expense. Payment for
our services shall be due within 30-days of receipt of each invoice in accordance with the
Florida Prompt Payment Act.

Our statements may include charges for related expenses and services, such as
photocopying, computerized research, travel, long distance telephone, telecopy, document
production and binding and delivery service to the extent required by the particular assignment.
These charges will be itemized and charged in accordance with the reimbursable cost outline
set forth in our RFP Response. We will seek your authorization in advance for any
reimbursable expense payment of $250 or more. Travel expenses shall not exceed $50.00 per
day. Our aggregate reimbursable expenses in any month will not exceed 10% of the agreed
upon retainer for that month and will not exceed $4,200 per year, unless we obtain your prior
written approval to exceed these amounts. Should you have a question about any statement,
please call me.

The term of our engagement will be for a one (1) year term commencing on October 1,
2007 and terminating on September 30, 2008. By written notice to us, the City may extend the
term of this Engagement Agreement for two (2) additional one (1) year terms. As in any
professional relationship where mutual trust and confidence are essential, it is appropriate for
you and for Gray Robinson, P.A. to be able to terminate our engagement at any time by
reasonable written notice. In any such event we agree to provide the City with at least thirty
(30) days prior written notice of any such termination.

If our engagement is terminated, we understand that you will take whatever steps are
necessary to evidence that we are free from any obligation to perform further, and to pay us for
unpaid fees for legal services rendered and charges or related expenses and services incurred
to the date of termination.

Because of the size of our firm and our representation of other clients, it is possible that
there may arise in the future a dispute between another client and City of Ocoee. Our
acceptance of the current representation will preclude us from accepting future representations
adverse to you which involve matters substantially related to the work we perform in the course
of this engagement. We do, however, reserve the right to continue to represent existing and
new clients adverse to the City so long as such representation is unrelated to the work which we
are performing under this Engagement Agreement and does not involve the representation of

ORLA_593460.3




GRAYROBINSON
PROFESSIONAL ASSOCIATION

October 1, 2007
Page 3

parties adverse to the City in litigation or a contested administrative proceeding. We agree that
we will not represent anyone adverse to the City in litigation or a contested administrative
proceeding without you prior written consent, which consent may be withheld.

We would appreciate your acknowledging that this letter correctly reflects the terms of
our engagement by signing, dating and returning to me the enclosed copy of this letter. There is
a space for this acknowledgment below my signature. We are very pleased to be working with

you.

FWL:dbl

Sincerely,

Frederick W. Leonhardt

Acknowledged and agreed to by the City of Ocoee, Florida this SS; & day of October,

2007.

ATTEST:

" Pl

~ Beth Eikenberry, C Clerk

(SEAL)

FOR USE AND RELIANCE ONLY BY
THE CITY OF OCOEE, FLORIDA;
APPROVED AS TO FORM AND

LEGALITY this 1st day of October, 2007.

FOLE LARDNER LLP

C1ty Attorney

\IO\1071 - # 1158224 vl

ORLA_593460.3

CITY OF OCOEE, FLORIDA

S S2e (Lt S

S. Scott Vandergrlft Mayor

APPROVED BY THE OCOEE CITY
COMMISSION AT A MEETING
HELD ON JULY 17, 2007

UNDER AGENDA ITEM NO.



GRAY ROBINSON

ATTORNEYS AT LAW

PRIVACY POLICY

Attorneys, like other professionals who advise on personal financial matters, are now
required by a new federal law to inform their clients of their policies regarding privacy of client
information. Attorneys have been, and continue to be, bound by professional standards of
confidentiality that are even more stringent than those required by this new law. Therefore, we
have always protected your right to privacy and do not take lightly the confidence you place in
us.

In the course of providing our clients with financial and tax planning and preparation
services, employment counseling, bankruptcy activities, certain real estate services, and other
certain financial services, we receive significant personal financial information about you either
from you or with your authorization. If you are a current or former client of GrayRobinson, P.A.
you should know that all information that we receive about you is held in extreme confidence,
and is not released to any person or entity outside of this law firm, except as agreed upon by
you, or as required under applicable law.

We retain records relating to professional services that we provide so that we are better
able to assist you with your professional needs and, in some cases, to comply with professional
guidelines. [n order to guard your non-public personal information, we maintain physical,
electronic, and procedural safeguards that comply with our professional standards.

Please call if you have any questions regarding this matter. Your privacy, our
professional ethics, and the ability to provide you with quality legal services are very important

to us.
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LEGAL ADVERTISEMENT
Ocoee City Commission

The City of Ocoee (City) invites all interested, qualified Firms with municipal experience to
submit a proposal to provide professional consuiting services for representing the City in
legislative matters at the State and, as needed, at the Federal level. Implicit responsibilities of
the successful Respondent will be to advise the City of the impacts of proposed regulatory and
legislative changes and to identify areas where State and/or Federal funding is available.

Sealed proposals will be accepted for REQUEST FOR PROPOSALS (RFP) #07-003, LEGISLATIVE
CONSULTING SERVICES, no later than 2:00 P.M., local time, on May 17, 2007. Proposals received
after that time will not be accepted or considered, and will be returned unopened. No exceptions will be
made. The City reserves the right to reject any and all proposals and waive informalities.

Each Respondent shall submit one (1) original and nine (9) copies of the required proposal
documents, in a sealed envelope plainly marked on the outside with the appropriate RFP number and
closing date and time. Proposals will be received at the City of Ocoee, Attn: Purchasing Agent, 150 N.
Lakeshore Drive, Ocoee, Florida 34761-2258. Proposals will be publicly opened and read aloud in the
City Hall Conference Room on the above-appointed date at 2:01 PM, local time, or as soon thereafter
as possible.

Interested Firms may secure a copy of the documents through Demandstar by accessing the City's
website at www.ci.ocoee.fl.us under Finance/Purchasing, or copies are available from the Purchasing
Agent for a non-refundable reproduction and/or administrative fee of $20.00. Checks should be made
payable to the City of Ocoee. Copies via e-mail are not available and partial sets of RFP documents will
not be issued.

To ensure fair consideration for all Respondents, companies interested in providing the required services
may be disqualified if they have contacts with the Mayor, City Commissioners, or any City staff, other than
the Purchasing Agent concerning the RFP during the submission or selection process.

Award of Contract: The City of Ocoee reserves the right to waive technicalities or irregularities, reject
any or all proposals, and/or accept that proposal that is in the best interest of the City, price,
qualifications and other factors taken into consideration. The City reserves the right to award the
Contract to the Respondent, which, in the sole discretion of the City, is the most responsive and
responsible Respondent; price, qualifications and other factors considered.

Pursuant to Section 287.133(2)(a), Florida Statutes, interested individuals or firms who have been
placed on the convicted vendor list following a conviction for public entity crimes may not submit a
Proposal on a contract to provide services for a public entity, may not be awarded a consultant contract
and may not transact business with a public entity for services, the value of which exceeds
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted vendor list.

No fax or electronic submissions will be accepted.

City Clerk April 15, 2007
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CITY OF OCOEE

REQUEST FOR PROPOSALS (RFP) #07-003
LEGISLATIVE CONSULTING SERVICES

Proposal Instructions:

A. Sealed proposals for RFP #07-003 will be received by the City of Ocoee, hereinafter
called “The City”, by any person, firm, corporation or agency submitting a RFP for
the services proposed, hereinafter called “Respondent”. Each Respondent shall
furnish the information required on the proposal form supplied and each
accompanying sheet thereof on which an entry is made. Proposals submitted on
any other format shall be disqualified. Please check your prices before submission
of proposal as no changes will be allowed after proposal closing date. Proposals
must be typewritten or handwritten using ink. Do not use pencil. No erasures
permitted. Mistakes may be crossed out and the correction typed adjacent and must
be initialed and dated by person signing the proposal. Proposal documents must be
signed by a legally responsible representative, officer, or employee and should be
properly witnessed and attested. All proposals should also include the name and
business address of any person, firm or corporation interested in the proposal either
as a principal, member of a firm or general partner. If the respondent is a
corporation, the proposal should include the name and business address of each
officer, director, and holder of 10% or more of the stock of such corporation.

B. Any questions or concerns regarding this RFP should be addressed in writing to the
Finance/Purchasing Department, City of Ocoee, FL, Attention: Joyce Tolbert,
Purchasing Agent (407) 905-3100, extension 1516 and fax (407) 656-3501 or email
itolbert@ci.ocoee.fl.us, and shall be received not later than May 4, 2007 at 5:00
p.m. Any clarifications/changes will be through written addenda only, issued by the
Purchasing Agent. Respondents should not contact City staff, with the exception of
the Purchasing Agent, or other City consultants for information regarding this RFP
before the bid award date. Any contact with any other member of the City Staff, City
Commission, or its Agents during the bid, award, and protest period may be grounds
for disqualification.

C. Proposals must be received as one (1) original and nine (9) copies by the Finance
Department not later than 2:00 P.M., local time, on May 17, 2007. Proposals
received by the Finance/Purchasing Department after the time and date specified
will not be considered, but will be returned unopened. “Postage Due” items will not
be accepted. Proposals or any information transmitted by fax or e-mail will not be
accepted. Proposals shall be delivered in a sealed envelope, clearly marked with
the RFP number, title, and closing date and time to:

City of Ocoee Finance Department
Attention: Purchasing Agent
150 N Lakeshore Drive
Ocoee, FL 34761-2258
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